
MLA Reference Guide  
MLA style stands for Modern Language Association, and it is a 

style of formatting used frequently in the humanities and liberal arts for 

in-text citations, references, headings, and general page structure.  

General Guidelines 

 All text should be double spaced. 

 Use a 12 point font—Times New Roman is suggested. 

 All the margins should be one inch. 

 Each paragraph should be indented ½ an inch or five spaces.   

 When discussing the titles of longer works, these should be italicized.  The titles of shorter works should be 

quoted. 

   Longer works include: books, the names of TV series, collection or anthology titles, and   

 movies. 

   Shorter works include: articles, the names of episodes within a series, the names of plays,   

 and single poems. 

The First Page 

 Do not use a title page unless your instructor requests one.  You simply need an in-text header. 

 You can set this up by typing your name, instructor’s name, course number, and date at the top of the page, 

flushed left with the margin.  

 The title of your paper should be centered beneath the above information.  It should not be italicized,                

underlined, in quotation marks, or written in ALL CAPITALS. 

 There should also be a header which begins on the first page.  It is composed of your last name followed by the 

page number: (Picard 1). 

Page header. 



In-Text Citations  
 MLA uses an author-page style of in-text citation.  The author’s last name and the page number  

are used in the parenthesis.  There are a few ways you can do this: 

   Rilke uses roses to discuss the transient nature of existence (22). 

   A rose’s calyx is a metaphor for the soul (Rilke 22). 

   “Roses are unfolding” (Rilke 22). 

 If you wish to leave out unnecessary words in a quotation, use ellipses. 

   “The tyrannosaurus rex was very dismayed….that he could not clap his hands” (Riker 20). 

 If you are changing or adding to the original content of a quote in order to provide clarity, use 

[square brackets] around the altered text. 

   The man in the red shirt asked, “What could possibly happen [to me] on this mission?” 

  

Block Quotes 
Long quotations are referred to as block quotes. These are used when one is quoting more than 

three lines of verse or four lines of prose.  The text is indented one inch from the left margin, and it 

should remain double spaced.   For poetry, try to keep as much of the original formatting as is    

possible. 

 

 



Works Cited 
 The source page in MLA format is always titled “Works Cited.”  It should be placed in its own section. 

 Don’t indent the first line for every entry. 

 The Works Cited page should be double spaced. 

 Titles of longer works are italicized here. 

 Titles of shorter works are quoted here. 

 The abbreviations n.d. (no date) and n.p. (no page) can be used when this information is missing. 

 

Some Examples 
Book: 

Bausch, Richard, and R V. Cassill. The Norton Anthology of Short Fiction. New York: W.W.                 
 Norton, 2006. Print. 
 

Movie: 
Dead Poets Society. Dir. Peter Weir. Perf. Robin Williams. Buena Vista Pictures, 1989. Film. 

 
Website Article: 

Kirsh, Adam. "Which Books From Your Past Do You Read Now With Ambivalence?" The New York 
 Times. N.p., 15 Apr. 2014. Web. 15 Apr. 2014. 

 
Journal:  
 Rose, Heidi. "A semiotic analysis of artistic American sign language and a performance of poetry." Text 

and Performance Quarterly (1992): n. pag. Print. 
 
Poem: 
 Walt Whitman : The Poetry Foundation." Poetry Foundation. N.p., n.d. Web. 15 Apr. 2014. 
 

Section Headings 
If you’re dividing your essay into sections, MLA prefers you number them.  Subheadings use a decimal to 

indicate this.  There are numbered and unnumbered headings. 

Numbered 

 1.0 Turtles 

 2.0 Anteaters 

 2.1 Ant cuisine hot spots 

 3.0 Giraffes 

 4.0 Topiary 

Formatted Headings In-text Without Numbers 

  Level 1 Heading: bold, flush left 

  Level 2 Heading: italics, flush left 

       Level 3 Heading: centered, bold 

       Level 4 Heading: centered, italics 

  Level 5 Heading: underlined, flush left 


